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IHOJIMTUKA

00padoTku nepcoHaabHbIX JaHHBIX Mb OY Bacuiesckoii HIII

1. O0mume moJ1okeHus

1.1. Hacrosmas nonutuka 00padoTku nepcoHanbHbix nanubix Mb OV Bacunesckoit HII
(manee — IMonuTHKa) onpeaesseT neinu 00padoTKK MePCOHATBHBIX TaHHBIX, KATCTOPHU
nepedeHb 00padaThIBAEMBIX IEPCOHATBHBIX JIAHHBIX, KATETOPHH CYOBEKTOB, IIEPCOHATILHBIC
JaHHBIE KOTOPBIX 00pabaThIBalOTCA, CIOCOOBI, CPOKU UX 00paOOTKU U XpaHEHHUs], TOPSIOK
YHUYTOXKEHUSI IEPCOHATBHBIX JAHHBIX MPHU JOCTHKEHUU 1eJIeH nX 00padOTKH WU MpU
HACTYIUICHHUH WHBIX 3aKOHHBIX ocHOBaHMii B Mb OY Bacunesckoit HIII (xanee — IlIkosna).

1.2. JlokanbHble HOPMAaTUBHBIE aKThl U HHBIE TIOKYMEHTHI, perilaMeHTHPYIOIIHe 00paboTKy
MepCOHANIbHBIX TaHHBIX B [1Ikome, pa3padareiBatoTcs ¢ ydeToM nosoxkenuid [lomutuku.

1.3. JlefictBue [Tonutuku pacrpocTpaHseTcs Ha epcoHalbHbIe JaHHbIe, kKoTophle [1Ikona
oOpalaThIBaeT ¢ UCIOJIB30BaHUEM U 0€3 UCIIOJIb30BAHUS CPENICTB aBTOMATHU3ALIH.

1.4. B IlonuTuke UCTIONIB3YIOTCS CIEAYIOIINUE TOHATHS .

e TEPCOHAIBHBIC JAHHBIC — JIF00ast HH(OpMAIINs, OTHOCAIIASACS MPSIMO WIIM KOCBEHHO
K ONPEIeICHHOMY HJIH OpeesisieMoMy (pu3ndeckomy JHiy (cyobekTy
NIEPCOHABHBIX JTaHHBIX);

e TEpCOHAIBHBIC JJAHHBIE, Pa3PEIICHHBIE CYOBEKTOM MEPCOHANBHBIX JaHHBIX IS
pacrpocTpaHeHus1, — IEPCOHAIbHBIC TAHHBIC, IOCTYI HEOTPAaHMYCHHOTO KPYyTa JIHUI
K KOTOPBIM NPEIOCTABICH CYOBEKTOM IEPCOHANBHBIX JaHHBIX ITyTEM Aa4yH
corniacus Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX, Pa3pELICHHBIX CYObEKTOM
NIepCOHAIBHBIX TAHHBIX JUIS PACIPOCTPAHEHUS B OPSIIIKE, TPEIYCMOTPEHHOM
denepanbabiM 3ak0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIlepaTop NMepcoHANBHBIX AaHHBIX (omeparop) — [lIkona — ropuauUUecKoe JuIo,
CaMOCTOSTENILHO MJIH COBMECTHO C IPYTUMH JIMIIAMH OpTaHU3yrolee u (Min)
OCYIIECTBIISIIOIIEE 00pabOTKY MEPCOHANBHBIX JAHHBIX, OMPEACIISIONIEe [eTH
00pabOTKK MePCOHATBHBIX JaHHBIX, COCTAB MEPCOHAIBHBIX JAHHBIX, MOIICKAIIHX
00paboTke, neicTBHs (OMEepalnu), COBEPIIAEMbIE C IEPCOHATBHBIMY TaHHBIMH;



e 00paboTKa MepCOHATBHBIX JaHHBIX — JACHCTBUE (OMEpaIysi) Wi COBOKYITHOCTb
neicTBuii (omepanuii) ¢ epcoHaNbHBIME JJaHHBIMH C HCIIOJIb30BaHUEM U O€3
UCIIOJIb30BAHUS CPEJICTB aBTOMATH3allUH, BKIIIOUasi cOOp, 3aIKCh,
CHCTEMAaTHU3alNI0, HAKOIUICHHE, XpaHEHHE, yTOYHEHHEe (OOHOBIICHUE, H3MCHEHHE),
U3BJICUCHNUE, HCIIOIB30BaHKeE, ITepeiady (pacmpocTpaHeHue, peJOCTaBICHHUE,
J0CTYII), 00e3IM4YrBaHue, OJOKUPOBAHKE, yAAICHHE, YHUUTOXKCHHE,;

e aBTOMAaTH3MpPOBaHHast 00pabOTKa MEPCOHATBHBIX JAHHBIX — 00pabOTKa
NEepPCOHATIBHBIX TaHHBIX C TOMOIIBIO CPEICTB BHIYNCIUTEIbHON TEXHHUKH,

e pacnpocTpaHeHHE MEPCOHATIBHBIX JAHHBIX — ACUCTBUS, HAIIPaBJICHHbIC HA
PACKpPBITHE MIEPCOHATBHBIX JTAHHBIX HEONPEAEICHHOMY KPYTY JIHII,

e TMPEIOCTaBJICHUE MEPCOHAIBHBIX JaHHBIX — ICHCTBUS, HAIIPABJICHHBIE HA PACKPBITHE
NepPCOHAIILHBIX TAaHHBIX ONPEACICHHOMY JIUILY HJIH ONPEACICHHOMY KPYTY JIUII;

o OJIOKMpOBaHHE MEPCOHATBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHne 00padoTKu
HEPCOHANIBHBIX JAHHBIX (32 HCKIIIOYEHHEM CITydaeB, eciii 00paboTka HeoOxoauma
JUIsl YTOYHEHHS IEPCOHAIbHBIX TaHHBIX);

e YHUYTOXXCHHUE MEPCOHANBHBIX JAaHHBIX — CHCTBHSA, B PE3yJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXHBIM BOCCTAHOBHTD COJICPYKAHHUE NIEPCOHAIBHBIX JaHHBIX B
UH()OPMAIIMOHHOI CHCTEME NMEPCOHATBHBIX JaHHBIX U (W) B Pe3yJIbTaTe KOTOPBIX
YHAYTOXKAIOTCSL MaTepPHAIbHBIE HOCUTEIH MTEPCOHATBHBIX JTaHHBIX,

o 00e31M4YKMBaHNE NEPCOHATBHBIX TAHHBIX — ICHCTBUS, B Pe3yIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXXHBIM 0€3 MCIIOJIb30BaHUS IOTIOIHUTEILHONW HHPOPMAITUU
OIIPEICTUTh MPUHAIICKHOCTh IEPCOHABHBIX JIaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHANBHBIX JaHHBIX;

e UH(OPMAIMOHHAS CHCTEMA MEPCOHAIBHBIX JTAHHBIX — COBOKYITHOCTb
coaepKanuxcs B 0a3ax TaHHBIX NEPCOHATBHBIX JAHHBIX U 00ECTICUNBAIOIINX UX
00paboTKy MH(POPMATMOHHBIX TEXHOJIOTHH U TEXHUYECKHX CPE/CTB;

e TpaHCTpaHUYHAs Iepeiavya NepCOHANBHBIX JaHHBIX — Iepeiadya NepCOHaTbHBIX
JAHHBIX Ha TEPPUTOPHIO HHOCTPAHHOT'O TOCYJapCTBA OPraHy BIAcTH
MHOCTPAaHHOT'O TOCYAapPCTBa, HHOCTPAHHOMY (PU3HYECKOMY JIHITY HITH
MHOCTPAaHHOMY IOPUINYECKOMY JIMILY.

1.5. [lIkona xak onepaTop NePCOHATBHBIX JAHHBIX 00s3aHa!

1.5.1. CoOnronarh KOH(pUAEHIINAIBHOCTD MEPCOHATIBHBIX IaHHBIX, @ UMEHHO HE
pacrpocTpaHsATh IEPCOHANIbHBIE TaHHBIE U HE Tepe/laBaTh UX TPETbUM JIMIaM 0e3 coryacus
CyOBeKTa MepCOHATBHBIX JAHHBIX UJIM €0 3aKOHHOT'O IIPECTaBUTENs, €CJIM HHOE HE
IIPELYCMOTPEHO 3aKOHOATENBCTBOM.

1.5.2. OGecnieunTh CyOBEKTaM MEPCOHANBHBIX JAHHBIX, UX 3aKOHHBIM MPEICTaBUTENSIM
BO3MOYXHOCTh O3HAKOMJICHUS C JIOKYMEHTAMH U MaTepUaIaMH, COICPIKAIUMHU X
MepCOHANbHBIE TaHHBIE, €CIIH UHOE HE MPEIYCMOTPEHO 3aKOHOAATEIHCTBOM.

1.5.3. Pa3bsacHATh CyObEeKTaM IMePCOHATBHBIX JIAHHBIX, KX 3aKOHHBIM IPEJICTaBUTEIISIM
FOPUANYECKHUE TIOCIEACTBUS OTKa3a NPEAOCTABUTD IIEPCOHANIBHBIE TAHHBIE.

1.5.4. baokupoBaTh WM yAAIATh HEPAaBOMEPHO 00pabaThiBaeMble, HETOUHbIE
MepCOHANbHbIE TaHHbIE TUO0 00ecneunTh X OJOKMpPOBaHHUE WU yAalleHUE.



1.5.5. Ilpexkpatuth 006pabOTKY U YHUUTOKUTH MU 00€3TMUYUTh IIEPCOHAIbHBIEC JaHHBIE JTH00
o0ecreunTh npeKpamieHne 00padoTKH U YHHUYTOXKEHHE WIIN 00e3MYMBaHUE IEPCOHATBHBIX
TAHHBIX TPU TOCTUKECHUH 1IETTH UX 00paboTKH.

1.5.6. Ilpekpatuth 00pabOTKY MEPCOHATBHBIX TAHHBIX WIIA 00ECIIEYUTD MPEKpaIleHue
00paboTKM NepCOHATBHBIX TAHHBIX B CIIydae OT3bIBA CyObEKTOM MEPCOHATIBHBIX TaHHBIX
coriacusi Ha 00pa0OTKy €ro NepcoHaNbHBIX JAaHHBIX, €CIIH UHOE HE NIPETYCMOTPEHO
JOTOBOPOM, CTOPOHOH KOTOPOTO, BEITOIONIPHOOPETAaTENIEM WIH OPYYUTEIEM 10 KOTOPOMY
ABIISICTCSA CyOBEKT MEPCOHATBHBIX JTAaHHBIX, HJIM MHBIM coruianienuem Mexay Llkomoi u
CYOBEKTOM IEPCOHAIBHBIX JaHHBIX.

1.5.7. TlpuauMaTh Mepbl, HEOOXOIUMBIC U JOCTATOYHBIC JJIsi 00ECTICUCHUS BHITIOTHEHUS
00s13aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U IPUHATHIMHU B COOTBETCTBUU C HUM
HOPMAaTUBHBIMU IPABOBBIMU aKTaMH.

1.6. [lIkona Bpase:

1.6.1. CamocTOATENBHO ONPEIEISATh COCTAB U IIEpeueHb Mep, HEOOXOAUMBIX M JOCTATOYHBIX
111 00ecTieYeHNs BBIOJIHEHHS 00sI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM U NPUHATHIMU B
COOTBETCTBHH C HIM HOPMAaTHBHBIMH ITPABOBBIMU aKTaMH, €CIIH HHOE HE TPETYCMOTPEHO
3aKOHO/IaTEIILCTBOM O IIEPCOHAIBHBIX JTAHHBIX.

1.6.2. Mcionb30BaTh epcOHANIbHBIC JAHHBIE CYObEKTOB MEPCOHAIBHBIX TaHHBIX 0€3 MX
corjacusi B CIIydasx, peyCMOTPEHHBIX 3aKOHOATEIbCTBOM.

1.6.3. Hpe,Z[OCTaBJ'ISITB MNEPCOHAJIbHBIC JTaHHBIC CY6’bCKTOB IEPCOHAJIbHBIX JAaHHBIX TPETbUM
JMaM B ClIydasax, NpeayCMOTPCHHBIX 3aKOHOAATCIIbCTBOM.

1.6.4. TTopyuntb 06pabOTKy EpCOHAIBHBIX JaHHBIX IPYTOMY JIUILY C COTJIacus CyObeKTa
MEPCOHATBHBIX JAHHBIX, €CIIM HHOE HE MPETyCMOTPEHO (eiepaTbHBIM 3aKOHOM, Ha
OCHOBAHHUU 3aKJIF0YAaEMOI0 C 3TUM JIUIIOM J10roBopa. JInio, ocymecTpisiomiee 00paboTKy
MEPCOHAIBHBIX JAHHBIX 10 MopydeHuto [1Ikoiel, 00s13aHO COOMIOIaTh TPUHITUIIBI M TTPaBHIIA
00pabOTKH MEPCOHANBHBIX JIaHHBIX, IPEIYCMOTPEHHBIE 3aKOHOM, COOIIOATh
KOH(HIEHIINATHLHOCTH MEPCOHATBHBIX TAaHHBIX, IPHHAUMATh HEOOXOIMBIE MEPHI,
HanpaBJIeHHbIE Ha 0OecrieueHe BhIMOIHEHUS 005 3aHHOCTE!, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. Pa6OTHI/IKI/I, COBCPUICHHOJICTHUC YUAIIUCCA, POAUTCIIN HECOBCPIHICHHOJICTHUX
ydamuxcs, HHbIC Cy6’B€KTI>I MNEPCOHATBbHBIX JaHHBIX ()lanee - Cy6”I>GKTI)I NEPCOHAIIBHBIX

JTAHHBIX) 00sI3aHBI:

1.7.1. B cnyuasix, npeyCMOTPEHHBIX 3aKOHOAATENbCTBOM, NpeaocTaBiaTh [lkome
JIOCTOBEPHBIE NEPCOHAIbHBIE JaHHbIE.

1.7.2. Ilpu n3MeHEeHNnU ePCOHANIBHBIX TaHHBIX, OOHAPYKEHUU OIIMOOK MIJIM HETOUHOCTEH B
HUX He3aMeUINTeIRHO coo0maTs 00 3toM 1lIkoite.

1.8. CyOBeKThI MepCOHAIBHBIX TaHHBIX BIIPABE:

1.8.1. TTony4ars nH(pOPMAIIHIO, KAacAIOIIYIOC 00pabOTKN CBOMX MEPCOHAIBHBIX JTaHHBIX,
KpOMe CITy4aeB, KOTJa TaKol JOCTYI OrpaHu4eH (heaepaabHbIMU 3aKOHAMHU.



1.8.2. Tpe6oBats oT LLIKOIBI YTOYHUTH IEPCOHATBHBIC JaHHBIE, OJIOKUPOBATH UX WU
YHUYTOXHTH, €CJIN TIEPCOHAIBHBIC IaHHBIC SBIISIOTCS] HEMIOIHBIMH, YCTAPEBILIUMH,
HETOYHBIMH, HE3aKOHHO MOJIyYCHHBIMH WJIH HE SIBIISIIOTCS HEOOXOIUMBIMH IS 3asIBIICHHON
1enu o0paboTKH.

1.8.3. JlonoiHUTh NepCOHaNIbHBIE JAHHBIE OLIEHOYHOI'O XapaKTepa 3asiBICHUEM,
BBIPAXKAIOLIUM COOCTBEHHYIO TOUKY 3pEHHUS.

1.8.4. O6xanoBath nericTBus win 0e3aeiicTeue 11IKobI B YIIOJTHOMOYEHHOM OpraHe 1mo
3aIUTE MPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX WIH B CYICOHOM MOPSIJIKE.

2. HpaBOBLIe OCHOBAaHUSA 06p360TKI/I NMEPCOHAJTBHBIX JAHHBIX

2.1. IIpaBOBBIMU OCHOBAaHHUSIMHU 00paOOTKH MEPCOHANBHBIX TaHHBIX B LlIkosne sBistoTes
yCTaB U HOPMAaTUBHBIC IIPABOBBIE aKThl, Ul UCIIOJIHEHUS KOTOPBIX U B COOTBETCTBUU C
koTopbiMu LlIkosna ocymiecTBiasieT 00pabOTKy NEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE:

o TpynoBoii kojeKc, HHbIE HOPMATHUBHBIC TPABOBHIE aKThI, COJEPKAIINE HOPMbI
TPYJOBOTO TIPaBa;

e BIOKETHBIN KOJIEKC;

e Haorosslil konekc;

o ['paxxmaHCKUi KOAEKC;

e CeMeHHBIN KOJEKC,

o  ®enepanphblii 3aK0H 0T 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit
®deneparnyivy U MPUHATHIC B COOTBETCTBUY C HUIM HOPMATHBHBIC TIPABOBBIC AKTHI,

e COlLMaNbHOE, IEHCUOHHOE U CTPAaXOBOE 3aKOHOIaTeNIbCTBO Poccuiickoi
®denepauuy;

e 3aKOHOJIATENBCTBO B cepe 6€30MacHOCTH, B TOM UHCIIE aHTUTEPPOPUCTHIECKOMN
3aIIUIICHHOCTH.

2.2. IIpaBOBBIMH OCHOBaHHUSIMHU 00paOOTKH MEePCOHATBHBIX MaHHBIX B [1Ikomne Takke
SIBJISIFOTCS JIOTOBOPBI ¢ (PU3HYECKUMHE JIMI[AMH, 3asIBICHUS (COTIIAcHsl, TOBEPEHHOCTH)
yUaIuxcsl ¥ poauTene (3aKOHHBIX MPEICTABUTENCH) HECOBEPIICHHOICTHIX YUaIlInXcs,
corylacvst Ha 00paboOTKy NMEePCOHATBHBIX JaHHBIX.

3. Leau 00padoTKH MEePCOHANBHBIX JAHHBIX, HX KATETOPHH U MepevYeHb, KAaTeropuu
cy0BeKTOB, NePCOHAJIbHBIC JAHHBIC KOTOPBIX 00padaThIBAIOTCS, CIIOCO0OBI, CPOKH MX
00paboTKU U XpaHeHHs1, OPSII0K YHUUTOKEHHS NePCOHATbHBIX JAHHBIX

1. Hean oOpadoTKu: opranusanus 00pa3oBaTeIbHOM 1eITeJILHOCTH 10
o0pa3oBaTe/IbHBIM IPOrPaMMaM HAYAJIBHOI'0 00111ero, OCHOBHOI0 0011er0 U CpeIHero
o01ero odpasoBaHms, JONOJTHUTEIbHBIM 0011€00pa30BaTeIbLHBIM IPOrPaMMaM

Kareropun IlepcoHanbHbIe TaHHBIE CrenuanbHbIE
JAHHBIX JaHHLIE
[Tepeuenn e (hamwusi, UMs1, OTYECTBO; CBezeHUs 0 COCTOSIHUU
JTAHHBIX e TIOJ, 370pOBbS
e TpaxIaHCTBO;
e JlaTa U MECTO POXKICHHUS;




e u3o0Opaxenue (pororpadus, BUILO);

e TACIOPTHBIC JAHHBIC;

e aJpec PEerucTpaluu 1Mo MeCTy
KHUTEIIbCTBA,

e anpec paKTHUECKOTO MPOKUBAHUS,

e KOHTAaKTHbIC TaHHbIC,

e HWHIVBHUIYaJbHBII HOMEP
HAJIOTOTLIATEIIbIINKA,

e CTPaxOBOH HOMEP MHIUBUIYAIHLHOTO
munesoro cuera (CHUJIC);

e CBeJCHHS 00 yCIIEBAEMOCTH
00y4aroIerocst u Apyrue CBeJeHMU,
o0pasyromumecs B mporecce
peanuzanun 00pa3oBaTeIbHON
IPOTrpaMMBl;

e HHBIC [IEPCOHATIbHBIC TAHHBIC,
npeaocTaBisieMbie GU3NICCKUMU
JIMIIAMHU, HEOOXOIUMBIE IS
3aKIIIOYCHHUS U UCITOJTHCHUS
JIOTOBOPOB, UCTIOJIHEHHSI HOPM
3aKOHOJIATEILCTBA B cdhepe
oOpa3oBaHUs

Kareropuun OOyuaromiecs, X pOAUTENH (3aKOHHBIE TPEICTABUTEIIH)
CyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHast 00paboTKa U 0e3 CPEeJCTB aBTOMATU3AINH, B TOM
o0paboTku quCIIe:
e TIOJy4Y€HHE NMEPCOHAIBHBIX JAHHBIX B YCTHON M MUCbMEHHOU opme
HETIOCPEJICTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JaHHBIX;
e BHCCCHUSA NNCPCOHAIBHBIX JAHHBIX B XXYpPHAaJbl, pCCCTPLI U
WH(POPMAIIMOHHBIE CUCTEMBI U TOKYMEHTHI L1IKOJbI.
Cpoku B TeueHue cpoka peanusanuu 00pa3oBaTeIbHON MPOTrPaMMbI
00paboTKu
Cpokn B tedyenne cpoka, yCTaHOBICHHOTO HOMEHKJIATYPOH JIeTl B 3aBUCUMOCTH OT
XpaHCHHS TUIA JOKYMEHTa, B KOTOPOM COJICPKATCsl IEPCOHAIBHBIC TAaHHBIC
[Topsmox B cootBercTBuM ¢ [TopsakoM yHUUTOKEHUS U 00€3THUNBAHMSI
YHHUYTOKCHUA | ICPCOHATIBHBIX TAHHBIX IIIx0JBI B 3aBUCUMOCTH OT THIIA HOCHUTEII

MEPCOHAJIBHBIX TAaHHBIX

2. llesab 00pabOTKHU: BHINOJTHEHUS! (PYHKIUI M MOJTHOMOYHUI padoToaaTessi B TPYA0BBIX
OTHOLIEHHMSAX, B TOM YHcJIe 0013aHHOCTEH 110 OXpaHe TPpyAa

Kareropun
JTAHHBIX

HepCOHaJ'IBHBIe JaHHBIC CHGLII/IaJ'ILHBIC BI/IOMCTpI/I‘{eCKI/IC
NEPCOHATIBHBIC | TEPCOHAJIBHEBIC
JaHHBIC JaHHBIC




Ilepeuenn
JaHHBIX

e (amuims, UM, OTYECTBO; Ceenenus o
e TION, COCTOSTHUU
e TPaXJAHCTBO; 3J10pOBbS

e JIaTa M MECTO POXKJICHUS,

o m3o0paxenue (pororpadus);

e TIACIIOPTHHIC IaHHBIC;

e aJpec perucTpaiuu mno
MECTY KHUTEIbCTBA,

e azpec paKTHIECKOTO
MIPOXKUBAHUS,

e KOHTAaKTHbBIC JAHHBIE,

e WHJIUBHIYAILHBIA HOMED
HaJIOTOIJIaTeINbIINKA,

e CTPaxoBOH HOMED
WHIUBUAYAIBHOTO
nuresoro cuera (CHUJIC);

e CBeJlleHHs 00 00Opa30BaHUH,
KBaJIM(DUKAITVH,
npodeccnoHanbHOM
MTOJITOTOBKE Y TIOBBIIIICHUH
KBaTM(UKAIUH,

e CEMEHHOE ITOJI0KEHHE,
Haju4uue JeTei,
POJICTBEHHBIC CBSI3H,

e CBEJICHHUA O TPYIIOBOM
JESTEILHOCTH, B TOM YHUCIIC
HaJIM4Yue TOOIIPEHUI,
HarpaxacHui u (1im)
JTUCIUILTAHAPHBIX
B3BICKaHHUH,

e JIaHHBIE O PETUCTPAIIUU
Opaxka,

e CBEJICHHUS O BOMHCKOM YYEeTe;

e CBeleHUS 00 MHBAIUIHOCTH,

e CcBeJeHUA 00 yJepKaHUu
AIMMCHTOB,

e CBEJICHHUSA O JIOXOJE C
MIPEIBIIYIIero MecTa
paboThI;

e WHBIC IEPCOHATBHBIE
JaHHbBIE, PEOCTaBIsIEMbIC
pabOTHHKAMU B
COOTBETCTBUH C
TpeOOBaHUSMU TPYAOBOTO
3aKOHOJATENhCTBA

N3o0paxeHune Ha
doto u
BHUJICO3AITUCH,
MOJIYYEHHBIX C
Kamep HaOJIroICHHSI

Kareropun
CyOBEKTOB

PaGoTHuKM, KaHAMIATH Ha PaOOTY (COMCKATENN)




Croco0sl

ABToMaTu3upoBaHHas 00paboTka u 6e3 CpeCTB aBTOMATU3AIMH, B TOM

o0paboTku qHCIe:
e TIOJIyu€HHE MEPCOHATBHBIX JAaHHBIX B YCTHON M MUCHBMEHHOU (hopme
HEIOCPEJCTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JAHHBIX;
e BHECEHMS IIEPCOHAIBHBIX JAHHBIX B JKYPHAJIbI, PEECTPHI U
MH(GOPMAaLMOHHbIE CUCTEMBI U JOKYMEHThI 111kouibl
Cpoku B teueHue cpoka AeMCTBUSA TPYIOBOTO AOroBOpa. [isi KaHAMIAaTOB — B
00paboTku TEYEHHUE CPOKa, HEOOXOIUMOTrO JIJIsl PACCMOTPEHMSI KaHIUAATyphbl U
3aKJIIOYEHHUs TPYIOBOIO 1OTOBOpa
Cpokn B TedeHne cpoka, yCTaHOBICHHOIO HOMEHKJIATypOM 1€ B 3aBUCUMOCTH OT
XpaHeHUs THIIA JOKYMEHTA, B KOTOPOM COJEP>KaTCs IIEPCOHAIBHBIEC IaHHbIE, B TOM
qucie B cocTaBe JUUHBIX jaen — 50 et
ITopsnox B cootBercTBuM ¢ [TopsakoM yHUUTOKEHUS U 00€3TMUMBAHUS
YHUYTOKEHHUS | IEPCOHAIBHBIX JaHHBIX [I[KOJIBI B 3aBUCMMOCTH OT THIIA HOCUTEIS

MNEPCOHAJIbHBIX JTaHHBIX

3. Hesb 00paboTKHU: peajm3anusi rpakIaHCKO-TIPABOBBIX J0TOBOPOB, CTOPOHOM,
BbITOI0NIPUOOpeTaTeIeM WIN MoJrydaTesieM KOTopsbix sBJsiercs Llkona

Kareropun [lepcoHanbHbBIC TaHHBIC
JaHHBIX
[Tepeuenn e (ammust, UMsi, OTYECTBO;
JTAHHBIX e [IaCHOPTHBIC JJAHHBIC;
e ajnpec peructpaiui U (Win) GakTUIECKOTro MPOKUBAHHUS;
e KOHTAaKTHbIC JIAHHBIE;
e HHAWBUYaJIbHBIA HOMEP HAJOTOILIATEIIBIINKA;
e HOMEp pacyeTHOro CYeTa,
e HOMep 0aHKOBCKOMW KapThl;
e HHBIC IEPCOHATIBHBIC IAHHBIC, TPEOCTABISIEMbIC (PU3NUCCKHUMU
JIMIaMU, H€O6XO)II/IMI)IG JJI1 3aKJITFOUYCHU S U UCITOJIHCHU A
JIOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOTOBOPa
CyOBEKTOB
Cnioco6s1 ABTOMaTH3MpOBaHHasi 00paboTKa U 0€3 CPEeICTB ABTOMATH3AIIUU, B TOM
o0paboTku qHcIe!
e TMOJIyUYCHHE MEPCOHATBHBIX JJAHHBIX B YCTHON M MUCHBMEHHOM (hopMme
HETIOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECCHHS NMEPCOHAIBHBIX JJAHHBIX B )KYPHAJIbI, PEECTPhI U
MH(OPMaLIMOHHBIE CUCTEMBI M TOKyMeHTHI 11Ikosb1
Cpokn B Teuenne cpoka, HEOOXOIMMOTO JIJTsl HCTIOTHEHHUS 3aKITF0YEHHOTO JIOTOBOpa

o0paboTku




Cpoxu

B teueHue CpOKa, YCTAHOBJICHHOT'O HOMCHKHaTypOfI A€ B 3aBUCHUMOCTH OT

XpaHeHUs THIIA JOKYMEHTA, B KOTOPOM COJEP>KaTCs IEPCOHAJILHBIEC TAHHbIC
ITopsnox B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS 1 00€3TMUNBAHMS
YHHUYTOKEHUS | IEPCOHAIBHBIX JaHHBIX [IIK0JIBI B 3aBUCMMOCTH OT THUIIA HOCUTEIIS

MEPCOHAJIBHBIX JAaHHBIX

4. Ilesanb 00pad

OTKH: o0ecneyeHne 0e30MacHOCTH

Kareropun IlepcoHanbHbBIE NaHHBIE
JAHHBIX
[lepeuenn e (amunms, UM, OTYECTBO;
JTAHHBIX e TIACIOPTHHIE IaHHBIE;

e ajnpec peructpaiuu U (Win) GakTUIECKOro MPOKUBAHHUS;

e KOHTAaKTHbBIC JAHHbBIE
Kareropun [Tocerurenu Hkonbl
CyOBEKTOB
CnocoOsr ABTOMaTH3UpOBaHHAasA 00paboTka u 6€3 cpeACTB aBTOMATH3AIUH, B TOM
o0paboTku quCIIe:

e TIONy4YEHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCbMEHHOH opme

HETIOCPEJICTBEHHO OT CyOBEKTOB NMEPCOHAIBHBIX JAHHBIX;
e BHECEHHS MEPCOHATBHBIX IAaHHBIX B KYPHAJbI, PEECTPHI U
MH(POPMAIMOHHBIE CUCTEMBI U TOKYMEHTHI L1IkoItb!
Cpoku B Teuenue nepuoaa HaxoXAeHUS noceTuTens Ha Tepputopun LLkomsl
00paboTKu
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOM J1e]1 B 3aBUCIMOCTH OT
XpaHEHHS TUTIA JOKYMEHTa, B KOTOPOM COJIEpIKATCs TIEPCOHANBHBIC JaHHBIE, B TOM
yuciae MUHUMYM 30 JHel B OTHOILLICHUH 3allucel Kamep BUACOHAOII0IeHUS

Iopsinok B cootBercTBuM ¢ [TopsakoM yHUUTOXKEHUS U 00€3TMUMBAHUS
YHUYTOKCHUS | IEPCOHANBHBIX JaHHBIX LIIKOJIBI B 3aBUCHMOCTH OT THITa HOCUTEIS

MEPCOHAJIBHBIX TAHHBIX

4. YcioBusi 00padoTKH NepPCOHAIBHBIX JTAHHBIX

4.1. lllkona ocymiecTBIsieT cOOp, 3aMKUCh, CACTEMATHU3AIINIO, HAKOIUJICHHE, XpaHEHHE,
yrounenue (0OHOBIICHHE, H3MEHEHHUE), H3BJICUCHHE, UCTIOIB30BAHUE, TTEpeaady
(pactipocTpaHeHue, PEIOCTABICHHE, TOCTYII), 00C3IMYMBaHNE, OJIOKUPOBAHKE, yIAICHHE U
YHUYTOXKEHUE MMEPCOHATBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJIATEIIHCTBOM O
MEPCOHANBHBIX JAHHBIX M JTOKAIBHBIMU HOPMATUBHBIMU akTamMu [1Ikob.




4.2. Bee nepconanbhble qannble lIkona moaydaer ot cyObeKTa NepCOHAIbHBIX JaHHBIX, a B
cllyyasix, Korja cyObeKT epCOHaIbHBIX JaHHBIX HECOBEPLUICHHOJIETHUM, — OT €ro poauTesei
(3aKOHHBIX MPENCTaBUTEICH).

4.3. [lomyyenne o 00pabOTKY MEPCOHAIBHBIX JaHHBIX, Pa3PEHICHHBIX CYOBEKTOM
NEepPCOHATBHBIX JaHHBIX I pacupoctpaHenus, Llkona ocymmecTBisier ¢ coOmo eHneM
3alpeToB U YCIOBUHN, MPETYCMOTPEHHBIX 3aKOHOM.

4.4, [llkona oO6pabaThIBacT NEPCOHATBHBIC TAHHBIC:

e 0€3 HCITOIB30BaHUS CPEJCTB aBTOMATH3AIINH,

e C HCIIOJIb30BAHUEM CPEJICTB aBTOMATHU3AIMH B MPOTrpaMMax ¥ HHPOPMAITMOHHBIX
cucreMax: «1C: 3apmnata u kaape», «1C: bubnuorekay, «IMEKTPOHHBIN
THEBHUKY, «[Ipoxoa u nutanuey.

XpaHeHUE NMEePCOHATIbHBIX JAHHbIX:

4.5.1. llIxona XpaHUT EPCOHATLHBIC TaHHBIC B TCYCHUE CPOKA, HEOOXOUMOTO IS
JOCTHXKEHHUS TIeJIel nX 00pabOTKH, a TOKYMEHTHI, COJIep KAIUe IIEPCOHATLHBIC TAHHBIC, — B
TEYEHHE CPOKA XPAHEHHUS JJOKYMEHTOB, MPEAYCMOTPEHHOTO HOMEHKIATYPOH /1T, C yUeTOM
ApPXUBHBIX CPOKOB XpPaHEHUSI.

4.5.2. TlepcoHanbHbIe TaHHBIC, 3aUKCHPOBAHHBIC HA OyMa)XHBIX HOCUTEIISX, XPAHATCS B
3anupaeMsblx mKagdax a1u00 B 3alIMPAEMBIX TOMEIEHHSX, TOCTYIl K KOTOPBIM OIpaHHYEH.

4.5.3. IlepcoHasibHBIC TaHHBIC, 00padaThIBaCMbIE C HCIIOIH30BAHUEM CPE/ICTB
ABTOMATHU3AIINH, XPAHATCS B TAKOM MOPSIIKE U HA YCIOBHSIX, YTOOBI UCKIIOUYUTD
HEMPaBOMEPHBIN WIIM CITyYalHBIN JTOCTYI K HUM, YHUYTOXXCHHE, N3MCHECHUE, OJIOKUPOBaHUE,
KOIMPOBaHUE, MPEJ0CTaBICHHE, PACIPOCTPAHEHHE TEPCOHATBHBIX IaHHBIX, a TAK)KE UHBIC
HCIIPAaBOMCPHBLIC I[GﬁCTBHSI B OTHOICHUHW ICPCOHAIIBHBIX TaHHBIX.

4.6. JIunia, OTBETCTBEHHBIC 32 00PabOTKY MepCOHANBHBIX JaHHBIX B IlIKkoie, mpekpammarTt ux
00pabaThIBaTh B CACAYIONIUX CIyJasx:

e JIOCTUTHYTHI L1eJI1 00pabOTKH NMEPCOHATBHBIX JaHHBIX;
e HCTEK CPOK JECUCTBUS CcOTjacHsi Ha 00pabOTKy NePCOHATBHBIX JAHHBIX;
e 0TO3BAHO corjacue Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;
e 00paboTKa MepCOHANBHBIX JAHHBIX HEIIPABOMEpPHA.
4.7. Ilepenaua nepcoHabHBIX TaHHBIX '
4.7.1. llIxona obecrieunBaeT KOHPUACHINATBLHOCTh IEPCOHAIBHBIX JTAHHBIX.
4.7.2. lllkona nepeaaeTr NepcoHaNbHbIE JaHHbIE TPETHUM JIUIAM B CIAYIOLINX CIyJasX:
e CyOBEKT MEepCOHATBHBIX TAHHBIX JaJl COTIacHe Ha Iepeaady CBOMX JaHHBIX,
e TIiepenaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUSAMH 3aKOHO/IATENILCTBA

B PaMKaX YCTaHOBJICHHOM MPOLIEAYPBHI.

4.7.3. llIkona He OCYIIECTBISIET TPAHCTPAHUYHYIO TIepeady NepCOHaIbHBIX JaHHBIX.



5. AKTyaJII/ISaIII/Iﬂ, HCIPaBJICeHHUE, YIAJTCHUEC U YHUUYTOXKCHHEC MEPCOHATBbHBIX JaHHBIX,
OTBETHI HA 3aIIPOCHI CyﬁLeKTOB MEPCOHAJTBbHBIX JTAHHBIX

5.1. B cnyuae npegocraBieHus: CyObEKTOM MEPCOHATBHBIX JIAHHBIX, €r0 3aKOHHBIM
npencTaBuTesieM (DakTOB O HETIOHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX HITH HE3aKOHHO
MOJIyYE€HHBIX NepCcOHaANbHBIX NaHHbIX [1Ikona akTyanusupyer, ucnpasisieT, OJOKHPYeET,
yIaiseT Wi YHUITOXKACT UX M YBEAOMIISET O CBOMX JCUCTBUSX CYOBEKTa MEPCOHATBHBIX
JTAHHBIX.

5.2. Ilpu pocTmwkeHnu 1eneil 00paboTKH MepCOHATBHBIX TAHHBIX, a TAKXKE B CIIy4ae OT3bIBa
CyOBEKTOM MEePCOHATBHBIX JIAHHBIX COTJIacHs Ha 00pa0OTKY MEPCOHANBHBIX TAHHBIX
[IEPCOHANIbHBIE IaHHBIE MTO/JIEKAT YHUUTOKEHUIO, ECIIM HHOE HE IIPEyCMOTPEHO 10IOBOPOM,
CTOPOHOM, MmoJTy4yaresieM (BhIrOAOIPHOOpPETATENIEM) 10 KOTOPOMY SIBIISICTCS CYOBEKT
[IEPCOHANIBHBIX JTAaHHBIX.

5.3. YHUUTOXKEHUE JOKYMEHTOB (HOCUTENEH), COACpIKAIUX TIEPCOHAIbHBIC TaHHbIE,
IIPOU3BOIUTCS B COOTBETCTBUU C [1opsAIKOM YHUUTOXKEHUS U 00€3IMUNBAHUS IEPCOHAIBHBIX
naHHbIX [1IKoJBI B 3aBUCMMOCTH OT THUIIA HOCUTEJSI IEPCOHAIBHBIX JAHHBIX, B TOM YHCIIE
IIyTeM U3MebYEHUs IIpeiepe, CTUPAHUs WM (OPMAaTUPOBAHMSI SJIEKTPOHHOI'O HOCUTEIIS.

5.7. I1o 3ampocy cyObeKTa nepCOHaNbHBIX JAHHBIX MM €0 3aKOHHOTO MPEJICTaBUTEIS
[Ikomna coobmraer emy nHGOpManmo 00 00pabOTKE MEPCOHATBHBIX JAHHBIX CYOBEKTa B
CPOKH U B ITIOPAAKE, YCTAHOBJICHHOM 3aKOHOM.



